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1. OBLUME NONOXEHNA

1.1. Hacrosiwee TllonoxeHne pa3paboTtaHO B COOTBETCTBMM C TpeboBaHUSIMU
®epepanbHOro 3akoHa «O6 akumMoHepHbIX obliecTBax» OT 26 aekabpsi 1995 roga N2208-D3,
depnepanbHOro 3akoHa «O NPOTUBOAENCTBUM HENMPABOMEPHOMY MCMOJIb30BAHMIO MHCAUAEPCKOW
nHdOpMaLUMM M MaHWUMNYNMPOBAHMIO PbIHKOM W O BHECEHWM U3MEHEHWMA B OTAE/NbHblE
3aKoHoAaTeNbHble akTbl Poccuiickon ®epepaunmn» ot 27 uons 2010 roga N2224-03, uHbIMK
HOpMaTuMBHbIMM akTamu Poccuiickort  ®epepaumn, YcraBa [MMAO «MO3CK» (pganee -
«06LwecTBo»), MpaBnn NUCTUHra GUPXKKN, Ha KOTOPOK TOPrytoTCs LieHHble Bymarn ObwecTsa, U
MHbIX BHYTPEHHWX AOKyMeHTOB O6buwectBa, a Takke B COOTBETCTBUM C pekoMeHAauMsIMu
Kogekca KOpropaTuMBHOro YynpasfeHus, yTeBepxaeHHoro 21 wmapta 2014 roga CoseTom
AanpekTopoB LleHTpanbHoro 6aHka Poccuiickon ®epepaummn (MMcbMo LleHTpanbHoro 6aHka
Poccuinckon ®epepaummn ot 10 anpens 2014 roga N206-52/2463) (pmanee - Kopekc
KOpNopaTMBHOro ynpasreHus baHka Poccun).

1.2. TonoxeHue onpefenset cratyc KopnopaTvBHOro cekpetapsi, TpeboBaHUs K ero
KaHauAaType, NopsAoK Ha3HAYEHNS M NPEKpaLLEHNS NOTHOMOYMI KopnopaTMBHOMO CeKpeTaps,
€ro MNOAYMHEHHOCTb W MOPSIAOK B3aUMOAEMCTBMSI C OpraHaMu YMnpaBNieHUst U CTPYKTYPHbIMU
nogpasgeneHnamm O6wectBa, a TakKXe MWHble BOMPOChbl AesaTenbHOCTM  KopnopaTuBHOIoO
cekpeTaps Obuiectsa.

1.3. KopnopaTuBHbI cekpeTapb ObLlecTBa ABNSIETCA AO/MKHOCTHLIM nnuLoM O6LLecTBa,
obecneunBaowmm cobnogeHne O6wecTBOM 3akoHoAdaTenbCTBa Poccuiickon  deaepaumu,
YcTaBa u BHYTpeHHUX AOKyMeHTOB ObLwecTBa, rapaHTUPYIOWMX peann3aumio npae U 3aKOHHbIX
NHTepecoB akumMoHepos ObuiecTsa.

1.4. B cBoel pgeatenbHocTu KopnopaTuBHbIN cekpeTapb O6luectBa pyKOBOACTBYETCS
3aKoHOAaTeNbCTBOM  Poccuickon  depepaumn, YCTaBOM W BHYTPEHHUMM  [OOKYMEHTaMu
ObuwectBa, pelweHnsmm O6wmx cobpaHuin akumoHepoB, CoBeTa avpekTopoB ObuiecTBa
HacToAWwmM onoXxeHnem.

1.5. KopnopaTuBHbI cekpeTapb O6LiecTBa B3aMMOAENCTBYET C OpraHaMu yrnpaBrieHus,
CTPYKTYPHbIMK noapasaeneHnsamMm O6LecTBa B TOM Mepe, B KOTOPOM 3TO HeobxoauMmo Anst
HaANeXallero MCNofHeHNs yHKUMIM KoprnopaTUBHOMO CeKpeTapsl, YCTAHOBMNEHHbIX HACTOSILLUM
MNonoxxeHunem.

1.6. OpraHbl ynpaeneHusi ObwectBa M PYKOBOAMTENM CTPYKTYPHbIX MOApa3aeneHni
ObLecTBa coaencTBytoT KopnopaTUBHOMY CEKPETapto B OCYLUECTBIEHMM UM CBOMX (DYHKLWIA B
nopsiake W  CPOKW, YCTAHOB/IEHHbIE  OPraHM3auUMOHHO-PACMoOPSANTENbHBIM  AOKYMEHTOM
ObuwectBa 1 obecneumnsatome CBOEBPEMEHHOE W MOJSHOE npeaocTasneHne KoprnopaTMBHOMY
cekpeTtapto ObuecTBa MHbOpPMaUnn B LEeNSX HaAnexallero UCNoSIHEHNS BO3/TOXXEHHbIX HA Hero
yHKUMIA No obecneyennto TekyLlen aestenbHocT CoBeTa anpekTopoB O6LLecTBa.

1.7. CseaeHust 0 KopnopaTMBHOM CeKpeTape pasMellatoTcst Ha cante ObliectBa B CETU
MHTepHeT, a Takxe B rogoBoM oTyeTe O6LLecTBa B TOM e 06beMe, YTO M 06BbEM CBeaeHWH,
NpeayCcMOTPEHHbIX ANS pacKpbiTUS B OTHOWeHWM yneHoB CoseTa aupekTopoB ObliectBa M
NCNONHUTENbHBIX opraHoB ObLlecTsa.

2. TPEBOBAHUA K KAHOWOATYPE KOPINOPATUBHOIO CEKPETAPA

2.1. KopnopaTuBHbIi cekpeTapb O6LwecTBa A0/MKeH 06nafgaTh 3HAHWSIMK, OMbITOM W
KBannduKaumen, AOCTaTOYHbIMU A1 WCMOSMIHEHUSI BO3JIOXKEHHbIX Ha Hero 06si3aHHOCTEMN,
6e3ynpeyHoi penyTaumnein 1 nonb3oBaTbCsl AoBepMeEM yneHoB CoBeTa anpekTopos ObLecTBa.

2.2. Ha pomkKHOCTb KOpPMOpaTUMBHOIO CeKpeTaps peKOMeHAyeTCsl Ha3HayaTb muo,
oTBevatoLlee cregyowmnM TpeboBaHNAaM:

1) BbiCLWee opuanyeckoe, nMbo akoHoMmnYeckoe, NnMbo GusHec-obpasoBaHue;

2) 0bwmi cTaxk paboTbl B 0651aCTV KOPNOPaTUBHOMO YNpaB/ieHusl He MeHee 3 (Tpex) NeT;

3) 3HaHue 3akoHoaaTenbcTBa Poccuiickon deaepauunmn B 06nacT KOpriopaTUBHOIO NpaBa;
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4) 3HaHWe cneundnkn AedaTeNnbHOCTU, a Takke YCTaBa W BHYTPEHHWUX [OKYMEHTOB
ObwecTBa;

5) 6e3ynpeyHas penyTtaums, OTCyTCTBME CYyANUMOCTU;

6) MMYHble  KayecTBa W HaBblkM  (KOMMYyHWKabenbHOCTb,  OTBETCTBEHHOCTb,
MCNONHUTENBHOCTb, AWUCUMMIMHUPOBAHHOCTb, CTPECCOYCTOMUYMBOCTb, MYHKTYasIbHOCTb, HaBbIKM
paboTbl HA NepCOHaNIbHOM KOMMbOTEPE, OPraHM3aTOPCKUE U aHANIUTUYECKUE HABbIKK).

2.3. CeBepeHust o kaHangate (dhamumnusa, MMs, OTYECTBO; oA POXKAEHWS; KOMMYECTBO,
KaTeropus v Tvn akuuin ObuiecTBa, NpuHaanexawmx KaHaMaaTy, ecnv TakoBble MMEKTCS), a
TaKkke MHGOpMaumMs O ero COOTBETCTBUM YKa3aHHbIM B HACToslWeM pasgene TpeboBaHWsM
npepocTaenaioTcs vneHam Coseta aupektopoB O6wecTBa B paMKax €ro BbIABWKEHUS Ha
AomkHocTb KopriopaTmBHOro cekpetapss ObuwectBa B COCTaBe MaTepuasnioB Mo BOMpocy O
Ha3Ha4YeHMn KaHaMAaTa Ha AO0MKHOCTb KopriopaTnBHOMo cekpetaps ObuwecTtsa.

2.4. KaHampatoM Ha AO/MKHOCTL KopnopaTuBHOro cekpetapsi ObwectBa MoXeT 6biTb
npeacTa.neHa aononHuTenbHas nHdopmauus ans oueHkn Cosetom anpektopos Oblectsa ero
NpodeccuoHanbHbIX U JIMYHOCTHBLIX KayecTB.

3. MOPAAOK HASHAYEHWSA KOPIMOPATUBHOIO CEKPETAPA U MPEKPALLIEEHMSA EMO
MOSIHOMOYMIA. YC/IOBUSA U MOPAAOK BbIM/IATHI BO3HATPAXIEHMS

3.1. KopnopaTuBHbii  cekpeTapb O6wecTBa Ha3HAYaeTCs Ha  [JO/MKHOCTb U
0CBOOOXAAETCS OT 3aHMMaeMoM AO/MKHOCTU [eHepanbHbIM  AuMpekTopoM ObulectBa Ha
OCHoBaHuM peweHuss CoeTta AaupektopoB O6buwectBa, nMPUHMMAeMbIM B  MNOpSAKe,
npeaycMoTpeHHOM YcTtaBoM Obuwectsa 1 HacTosiwmM MonoxeHmeM.

3.2. KopnopaTuBHbIi cekpeTapb ObuwectBa yHKUMOHANbHO noaunHsetcss CoBeTy
AVPEKTOpPOB. AAMMHUCTPATMBHOE noayMHeHne KoprnopaTMBHOrO CekpeTapsi onpeaensiercs
yTBEPXXAEHHON B O6LLEeCTBE OpraHU3aUMOHHOW CTPYKTYPOW.

3.3. BbigBmkeHne kaHAMAATYpbl Ha AOMKHOCTb KopriopaTtueHoro cekpetapsi Obuiectsa
ocyllecTBnseT leHepanbHbl aupekTop ObwectBa u/unu lMpeaceaatens CoBeTa AMPEKTOPOB
ObuectBa C y4yeToM TpebOoBaHW, YCTAHOBMEHHbIX pa3fenioM 2 Hactosiero lMonoxeHus. B
cnyyvae ecnu lNpeacenatens Coeta aupektopoB ObuwectBa He u3bpaH, npaBoM BblABUraTb
KaHAMAATYpPY Ha AOMKHOCTb KoprnopaTvBHOro cekpetapsi ObwectBa 06nagaloT BCe 4neHbl
Coseta ampektopos ObuecTsa.

3.4. KomuTeT no kagpam u Bo3HarpaxaeHusiM CoseTa ampektopos Obuwiectsa (aanee —
KomMuTeT No KagpaM u BO3HarpaxxaeHusm) dopmupyeT pekomeHaaumm COBETY AMPEKTOPOB
ObuwecTBa B OTHOWEHUN BbIABUMHYTLIX KaHAMAATOB, pa3Mepa BO3HarpaXXaeHus U MpuUHUMNOB
npemMupoBaHus KoprniopatueHoro cekpetapsi ObuiecTsa.

3.5. Coset aupektopoB O6LlecTBa MpUHUMAET pelweHne no Bonpocy 06 wm3bpaHum
KopriopatnBHoro cekpetapss O6wectBa, onpegenser pasMep M MNOpSAOK  BbinaaThl
BO3HarpakxaeHus, NpuHUMNbLl NpeMmpoBaHmsa KoprnopaTtuBHoro cekpetapst Obuwectsa C y4eToMm
pekomMeHaaumi KomuteTta no kagpam v BO3HArpaXKaeHUsM.

B cnyyae ecnn k pate 3acegaHunsi Coseta aupektopoB O6wecTBa MO pacCMOTPEHWUIO
Bonpoca 06 n3bpaHnn KopnopatueHoro cekpetaps Obuwectsa CoBeToM ampektopos Obuiectsa
He MoJlyyeHbl YyKa3aHHble B HACTOAWEM MyHKTE pekoMeHaauumM KomuTteTa Mo KagpaMm Wu
BO3HarpaxaeHusaM, CoseT anpektopoB ObuiecTBa BnpaBe CaMOCTOSTENIbHO MPUHSATb peLleHune
no nsbpaHuio KopnopatneHoro cekpetaps Obuwectsa, onpeaennTb pa3mep M NOpsSAOK BbinaaThl
BO3HarpaxkxaeHus, NpuHUMnbI npeMnpoBaHns KopnopaTveBHOro cekpetaps ObuecTtsa.

Ecnm pasmep ¥ NOpSAoK BbIMAaTbl  BO3HArPaXAeHWs, NPUHUMMNbI  MPEMUPOBAHUS
KopriopatnuBHoro cekpetapss O6wectBa He onpegeneHbl peweHneM CoBeTa AMPEKTOPOB
ObuwecTBa, TO OHM YCTaHABMBAKOTCA B COOTBETCTBUM C TPyAOBbIM JOrOBOPOM U JIOKaIbHbIMM
HOpMaTUBHbLIMW NPaBOBbLIMM akTamn ObLuecTsa.

3.6. TleHepanbHbIin anpekTop O6WECTBa 3aKNOYaeT TPyAOBOM [OroBOP C  JIULIOM,
KaHamaaTypa KOTOPOro corsacoBaHa peweHneM CoseTa avpektopos ObliecTsa, Ha yCoBusX,
onpeaeneHHbIX peweHneM CoseTa avpektopos ObulecTsa.
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3.7. KopnopaTuBHbI CEKpeTapb NOAOTYETEH B CBOEN AesitenbHOCTH COBETY AMPEKTOPOB
O6LecTBa, KOTOPbIM €XerogHo, He no3gHee 4yeM 3a 10 (4ecsATb) KaneHAapHbIX AHEW [0
rogosoro O6uero cobpaHus akumoHepos ObuecTsa, oUueHMBAET paboTy 1 yTBEPXKAAET OTYET O
pabote KopriopaTtneBHoro cekpetaps ObuwecTtsa.

Mpn 3tomM CoBeT AupekTopoB O6LECTBA Ha OCHOBE MNPOBEAEHHOW OLEHKU paboThbl
KoprnopaTMBHOro cekpetapss M C YYETOM pekoMeHzauui KomuteTa no Kagpam MU
BO3HArpakAeHMsIM, MOXET MNPUHSTb peLleHne O BbiNiaTe AOMONHUTENBHOr0 BO3HarpaXaeHus
KoprnopatnsHoMy cekpeTapto O6bwectBa, He nNpeaycCMOTPEHHOro YCIOBUSIMM  TPYAOBOro
[0roBopa 1 NoKasbHbIMM HOPMAaTMBHbLIMWU NpPaBoBbIMM akTamm ObLuecTBa.

3.8. KopnopaTuBHbIi cekpeTapb ObLiecTBa UCNOMHAET CBOM 06S3aHHOCTM A0 MOMEHTa
npuHaTMs COBETOM AMPEKTOPOB peLleHnst 06 0CcBOBOXAEHMN ero OT 3aHMMAeMON AO/MKHOCTU.
YkazaHHoe pelleHne CoseTa anpektopoB ObliecTBa SIBNSETCA OCHOBAaHMEM A1 PAaCTOPXKEHUS
leHepanbHbIM AupekTopoM OblectBa TpyAoBOro AoroBopa ¢ KopnopaTuBHBIM CeKkpeTapem
ObLecTBa B Nopsiake, yCTaHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickon deagepaunn.

4. OYHKLNW, NPABA N OBA3AHHOCTW KOPIMNOPATUBHOIO CEKPETAPA

4.1. K dyHkumam KopriopaTnuBHoro cekpetaps ObLiecTBa OTHOCATCS:

1) yyactve B obecneyeHnn B3ammopenctsusi O6LiecTBa C OpraHaMy peryiMpoBaHus,
opraHu3aTtopamMu TOpProB/v, PermcTpaTopoM, MHbIMKU NPOhECCUOHANbHBIMU YYaCTHUKaMN pbiHKA
LUeHHbIX 6ymMar B paMKax MOJIHOMOYMM, 3aKpEersEHHbIX TPyAOBbIM  AOrOBOPOM  3a
KoprnopaTuBHbIM cekpeTapem;

2) He3ameanuTenbHoe WHdbopMmupoBaHve CoseTa aupekTopoB ObuwectBa 060 Bcex
BbISIB/IEHHbIX HapyLIEHMsIX 3akoHoaaTenbCcTBa Poccuiickon depepaumun, a TakXKe MONOXKEHWUM
BHYTPEHHUX AokyMeHTOB O6lectBa, cobniogeHne KOTOpbIX OTHOCUTCA K (PYHKLMSM
KopnopatusHoro cekpeTtapsi ObLuecTsa;

3) yyactve BO B3ammogencTBum ObLecTBa C €ro akumMoHepamuM U B NpeasynpexaeHun
KOPMOPaTUBHBIX KOH(IMKTOB, B peanun3aunm YCTaHOBNEHHbIX 3aKOHOAATENbLCTBOM Poccuiickon
Qefepaumm M BHYTPeHHUMMUM AokyMeHTamm  ObuwectBa npoueayp, obecneumsarowmx
peanu3aumio NpaB U 3aKOHHbIX WMHTEPECOB AKLMOHEPOB, KOHTPO/Sb 3a WX WCMOMHEHWEM B
paMKax NMOSIHOMOYMM, 3aKpenieHHbIX TPYAOBbIM AOrOBOPOM 3a KoprnopaTvBHbLIM CEKpETapEM;

4) yyacTe B OpraHumsauuy MOAroTOBKM M npoBeaeHns O6wmx cobpaHuii akUMOHEPOB
ObuwecTBa B nopsiake, yCTaHOBIEHHOM BHYTPEHHUMU AoKyMeHTammn ObLuecTsa;

5) yyactve B peanusaumun nonutukm O6wectBa No packpbiTUO MHGMOPMaUnUKN, a Takxe
obecneyeHne XpaHeHWs KOpMOpPaTUBHBLIX [AOKYMeHTOB O6LlectBa B paMKkax MOSIHOMOYMM,
3aKpenfieHHbIX TPyAOBbIM A40rOBOPOM 3@ KOpnopaTuBHbLIM CEKpeTapeM;

6) yyacTMe B COBEpLUEHCTBOBAHWM CUCTEMbI U MPaKTUKW KOPNOPaTUBHOIO YnpasiieHus
ObuwectBa nNyTeM NpPeACTaB/EHUs COOTBETCTBYIOLMX MPEASIOKEHUA B  OTBETCTBEHHOE
CTPYKTypHOe noapa3saeneHme Ob6uwecTsa;

7) obecneyeHne Tekywen aeatenbHocTM CoBeTa ANPEKTOPOB, B TOM YMCHE:

— pa3paboTka n npeacrasneHune Mpeacenatento Coseta aAmpektopos ObiecTBa npoekTa
NOBECTKN AHS oyepeaHoro 3acefaHust CoBeTa AMPEKTOPOB B COOTBETCTBUM C [MnaHoOM
pabotbl CoBeTa AMPEKTOPOB M NpeasioXXeHusamMu, NocTynuewMMKM OT yneHoB CoseTa
AVpekTopoB, PeBuM3noHHOM Komuccum, Ayaumtopa ObuwectBa u  [eHepanbHOro
AVPEKTOopa;

— obecneyeHve NOArOTOBKN N PacCbiNKM AOKYMEHTOB (MaTepuanos), HEObXoauMbIX Ans
opraHu3aumMnm W nposefeHuns 3acegaHus CoBeTa AMpeKTopoB (yBeAOMSEHWe O
NpoBeAeHNN 3acefiaHuniA, NPOEKTLI PELLEHUA MO BOMPOCaM MOBECTKM [HS 3acedaHus,
NPOEeKTbl JOKYMEHTOB ANS NpeABapuUTENIbHOrO 03HAaKOMEHUS U ap.);

— OpraHuM3auMoHHOEe W TexHW4yeckoe obecneyeHve nposeaeHus 3aceaaHns CoseTa
AVPEKTOPOB;
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— opraHusaumsi B3aumopencteus CoBeTa AMPEKTOPOB C WCMOMHUTENbHBIMM OpraHaMu
Ob6uectBa, ¢ Komutetamn CoBeTa avpekTopos, Ayautopom O6LuectBa, PeBM3NOHHOM
KOMWUCCHEN U CTPYKTYPHbIMK Nnoapasaenennammn O6LecTsa;

— OpraHuM3aums NOAroTOBKM M NpeAcTaBeHns AOKYMeHTOB (MHdOopMauun) no 3anpocam
uneHoB CoBeTa ANPEKTOPOB;

— NOAroToBKa 3anpoCcoB, OTBETOB Ha NucbMa, noctynueme B COBET AMPEKTOPOB, 3a
noAanuchLio 1 rno nopy4yenuio Npeacenatens CoBeta AMPEKTOPOB;

— ¢bop ONpOCHbIX INCTOB, 3aMNofHEHHbIX YneHamy CoBeTa aAMpekTopos O6LecTBa;

— odopMneHNe NpOTOKOMOB 3acedaHnin CoBeTa AMPEKTOPOB M BbIMMCOK M3 MPOTOKOJSIOB
3aceaaHuin CoBeTa AMPEKTOPOB;

— NpeafocTaBfeEHNE M 3aBePeHME MOAMHHOCTM KOMWM MPOTOKOMOB 3aceaaHuii CoseTta
AMpekTopoB 1 ObLmx cobpaHuin akumoHepoB OBLLECTBA, @ TakXKe BbIMUCOK U3 HUX;

— paccblsika AOKYMEHTOB, yTBep)AeHHbIX COBETOM AMPEKTOPOB;

— pa3paboTka n BegeHne HoMeHknaTypol Aen CoBeTa ANPEKTOPOB;

— OpraHu3auMsi KOHTPO/S 3@ XOAOM BbIMOSMIHEHUS pelleHnii CoBeTa AMPEKTOPOB W
Obwwero cobpaHus akumoHeposB O6LecTBa;

— MOAroTOBKA 3arpocoB O NpeaocTaBneHuMn MHgopMaumn (MaTepvanoB) MO BOMpOCaM
MOBECTKMN AHS 3acedaHui CoBeTa AMPEKTOPOB B aapec noapasaeneHuin ObwecTtsa no
nopy4yeHunio uneHos CoseTa avpekTopos ObLecTBa;

— KOHTPOSIb 3a [AOCTOBEPHOCTHIO MPEeAoCTaBnseMon WHGOPMaUMM WM MPaBUIILHOCTbLIO
0(POpMSIEHNS [OKYMEHTOB, BbIHOCMMbIX Ha paccMOTpeHue un yTBepxaeHue CoBeToM
AVPEKTOpPOB;

— noarotoBka no rnopydyeHuio [lpeacepatens CoseTa AMPEKTOPOB (3aMecTuTens
Mpeacepatenss CoBeTa AMPEKTOPOB) MPOEKTOB OTAE/bHbIX [JOKYMEHTOB W pELLEHWIA
CoBeTa AMpeKTOpoB, B TOM yMcne npoekTa lNnaHa pabotbl CoBeTa ANPEKTOPOB;

— OpraHusauusi BeAeHus 3anucn xoda 3acedaHuin CoBeTa AMPEKTOPOB, B TOM 4ucCre, C
COrnacus NpUCYTCTBYIOLMX YSIEHOB, HA 3/IEKTPOHHbIE HOCUTENM;

— cucTemMaTusauma U apxMBMpoBaHWe AOKYMEHTOB U MaTepuanos CoBeTa AMPEKTOPOB;

— npeacTtasneHune no 3anpocy MNpeaceaatens CoBeTa AMPEKTOPOB W/WM OTBETCTBEHHbIX
CTPYKTYpHbIX noapa3aenenuni Ob6uiectBa CBeAeHMM ANs OUeHKU 3hdEeKTUBHOCTU
paboTbl CoBeTa ANPEKTOPOB U OTAENbHbIX YieHoB CoBeTa ANPEKTOPOB;

— PpeleHNe WHbIX BOMPOCOB W BbINOMHEHME WHbLIX (QYHKUMIA, MpeayCMOTPEHHbIX
HacToAwmM lMonoxxeHneMm, MNonoxeHnem o CoseTe ampekTopoB Obwectsa, TpyAoOBbIM
foroBopoM ¢ KopnopaTuBHbIM cekpeTapeM O6uwectBa, a Takke B COOTBETCTBUM C
nopy4yenusamu MNpeacepatens n uneHos CoseTa anpekTopos ObuiecTsa.

8) obecneyeHne Tekylwen aeatenbHocTn KomutetoB CoBeTa AMPEKTOPOB (MCMOMHEHME
yHkumn Cekpetaps KomutetoB CoBeTa paupektopoB O6wectBa B COOTBETCTBUMM C
Monoxennsmn o Komutetax CoBeTa aupekTtopoB ObuwectBa vnu ydactve B MOArOTOBKE U
KOHTpONe 3a wucrnonHeHnem nnaHoB pabotbl KomutetoB CoBeTa aupektopos ObulecTtBa, B
KOHTpOJie 3a NMOArOTOBKOWM W HanpaBneHneM uyneHam KomutetoB CoBeTa ampekTopoB ObLiecTBa
MaTepuvasnoB Mo BOMNpPOCaM MOBECTKN OHSA).

4.2. KopnopaTuBHbIl cekpeTapb ObLiecTBa Brpase:

1) 3anpawuvBaTb 1 Nony4yaTb AOKYMeHTbl ObLwecTBa;

2) BblHOCUTL no nopyyeHuto [peacepatens Coseta aupektopoB ObwectBa Ha
PacCMOTPEHME OpraHoB ynpasneHus ObLecTBa BONPOChHI B paMKaX CBOEW KOMMETEHLIMU;

3) KOHTponupoBaTb cobntogeHe AOMKHOCTHBIMU nvuamMm u paboTHukammn OblecTsa
YcTaBa M BHYTPEHHUX AOKYMeHTOB ObwectBa B 4acTU BOMPOCOB, OTHOCALMXCA K (DYHKUMSAM
KopropaTtusHoro cekpeTtaps ObLiectsa;

4) ocywecTenaTb B3aumopaeicTene c lMNpeacepatenem CoeTa anpekTopoB Obuiectsa u
MNpeacenatenamm Komutetos CoBeTa anpektTopos ObLecTsa;

5) nHdopmuposaTth Mpeacepatens CoseTa AMPEKTOPOB W/Unu eHepanbHOro AvpekTopa
ObuwectBa 0 hakTax, BeAyWwMX K HEBO3MOXHOCTU MCMNOSHeHUs KopnopaTuBHBLIM CekpeTapeM
(PyHKUMI, YCTaHOBNEHHbIX HAaCTOALWMM [1ONOXKEHNEM.

4.3. KopnopaTuBHbIi cekpeTapb ObLliecTBa 06s3aH:
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1) cobntopaTe B CBOEM [OESTENbHOCTM HOPMbl M TpeboBaHMs 3aKOHOAATENbCTBA
Poccuiickon ®epepaumnmn, YcTaBa U BHYTPEHHUX AOKYMeHTOB O6LLecTBa;

2) obecneunBatb cobnogeHve MNpaB U MHTEPECOB akuMoHepoB W uyneHoB CoBeTa
avpektopos ObLecTsa;

3) ucnonHaTb nopyyenus [lpeacepatens CoBeTa AMPEKTOpoB WM uneHoB CoseTa
avpektopos ObLecTsa;

4) exxerogHo, He no3gHee 4eMm 3a 30 (TpuauaTb) KaneHAapHbIX AHEW A0 roAOBOro
Obuwero cobpaHus akumoHepoB O6buwecTtBa, npeactasnaTb KomuteTy no Kagpam u
BO3HarpaxxaeHunaM n CoBeTy aupekTopoB O6LliecTBa OTYET O CBOeM paboTe, pekoMeHayeMas
¢opmMa KOTOPOro ABASeTCs NpunoXxeHveM 1 K HacToswweMy MonoxeHuto;

5) nHdopmupoBatb CoBeT aupekTopoB O6lWEecTBa O BO3HUKHOBEHUM  CUTYaLWW,
CO34aloWmMX Yrpo3y HapylleHMsl HOpM 3akoHogaTenbcTBa Poccuiicko ®depepaumu, npas
aKUMOHEpOoB, CNeacTBMEM Yero MOXET 6biTb BO3HWKHOBEHMe puckoB ans Obuectsa, a Takxe
KOpropaTMBHOIO KOHM/INKTA;

6) 3a60TUTbCA O CUCTEMATMYECKOM MOBbILLEHUM CBOEN KBannduKaumm;

7) B CNy4ae BO3HUKHOBEHUS KOHMIMKTA MHTEPECOB He3aMeanmMTeNbHO coobwmTb 06 3TOM
MNpeacenatento Coseta anpektopos Ob6wecTsa;

8) 3aknounTb ¢ OBLECTBOM COrNalleHMe O HeEpa3rnalleHn MHCAUAEPCKOM MH(OpMaLIMMK.

5. OTBETCTBEHHOCTb KOPMNOPATUBHOIO CEKPETAPA OBLLECTBA

5.1. KopnopaTuBHbIn cekpeTapb ObuiectBa nNpu  OCYLLECTBIEHMM CBOWX MNpaB W
NCNONHEHMN 0693aHHOCTEN AO/MKEH AENCTBOBaTb B MHTepecax ObLlecTBa, OCYLWECTBNSTb CBOM
npaBa 1 UCNONHATb 06583aHHOCTM B OTHOLWeEHUM ObLecTBa A06POCOBECTHO N Pa3yMHO.

5.2. KopnopaTuBHbIn cekpeTapb O6LliecTBa He BrpaBe pasrfiawaTtb fobble cBeaeHus,
COCTaBNAOLME COrNacHO AEUCTBYOWMM B ObLiecTBe BHYTPEHHUM AOKYMEHTaM KOMMEPYECKYHD
TalHy U/Unu KoHPUAEHUMANbHYIO, @ TaKXKe MHCAUAEPCKYH0 MHDOPMaLMLO.

KopnopaTuBHbIn cekpeTapb O6LlecTBa HeceT OTBETCTBEHHOCTb 3@ WCMOSb30BaHMe
MHCanaepcKon MHAOPMaLMK B IMYHBIX LENSX U LUensiX, He OTBeYatoLmnx nHtepecam ObLiecTsa.

5.3. KopnopaTuBHbIn cekpeTapb ObLlecTBa HECET OTBETCTBEHHOCTb 3a BbIMNOJIHEHWE
NpeayCcMOTPEHHBIX HAaCTOAWMM MoNnoXeHneM GyHKUMIM 1 06513aHHOCTEN, B TOM YnUC/e 3a:

1) CBOEBPEMEHHOCTb paccbiiki uneHaMm CoBeTa aupekTopoB O6LWEecTBa yBEAOMSIEHUIN O
3acenaHnn CoseTa anpekTopos ObLecTBa 1 MaTepManoB K 3acefaHusM;

2) KayecTBO MOArOTOBKM MaTepuanoB K 3aceaaHnsm CoseTa aupektopoB ObuiectBa u
[AOCTOBEPHOCTb MHMOPMauuK, coaepxkalleicss B MpoTokonax 3acedaHuint CoBeTa AMPEKTOPOB
ObuwecTBa;

3) CBOEBpPEMEHHOCTb HanpasfieHnst NPOTOKON0B YneHam CoseTa anpekTopos ObulecTsa.

6. SAKJTIOHUTESIbHBIE MOJIOXEHUA

6.1. Hactoswee MNonoxeHune yteepxaaeTtcs pewweHvem CoseTa anpektopos ObuiecTsa.

6.2. Bce u3MeHeHWs1 M [OMOSIHEHUSA B HacToswee [lonoXeHne BHOCATCA peLlleHuEM
Coseta ampektopos ObuiecTtsa.

6.3. Ecnn B pesynbTaTe M3MeHeHWs 3akoHoaaTenbCcTBa Poccuickon ®degepaunu mnm
YcrtaBa O6uwectBa oOTAenbHble CTaTbM HacTosiwero [lonoXeHus BCTynalwT C HUMU B
npotusopeune, [lonoXeHne NpPUMEHSIETCA B YacTW, He NpPOTMBOpeYallen AEUCTBYOLLEMY
3aKoHoAaTenbCTBY M YctaBy ObwecTsa.
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MpunoxeHne 1. PekomeHayeMass dopMa oTyeTa
0 pabote KopnopaTtusHoro cekpetapst Obliectsa

OTYET O PABOTE KOPMNOPATUBHOIO CEKPETAPA
MNAO «MO3CK» 3A MNMEPUOA C

no

1. Uupopmaums o KopnopatuBHOM cekpetape O6uiecTBa:

@.1.0. KopnopaTnBHOro cekpetaps

JaTa Ha3HayeHus Ha AO/MHKHOCTb

CeBegeHns 06 obpas3oBaHMM M O MNOBbILEHWM
kBanudukaumm KopnopaTMBHOro cekpetaps B
TEYEHNe OTYETHOro neproaa

1. CraTucTtnyeckas nHopmaums:

ABCONMOTHbLIE
nokasartenu

OTHOCUTEeNnbHbIe
nokasartenu, %o

1 | KonnuectBo coctaBoB CoBeTa AMPEKTOPOB
ObuwecTBa, paboTaBLUMX B TEYEHUE
OTYETHOrO nepuoja

2 | Oblee konnyecTBo 3acegaHnin CoseTa
avpektopos O6LecTBa, NpoBeAeHHbIX B
OTYETHOM nepuoae:

100%

2.1. B TOM uyncne, B 04HoM popMe:

%

2.2. B TOM yncne, B 3a04HOM hopMe:

%

3 | ObLee konnyecTBo 3acegaHnin CoseTa
anpekTopos ObulectBa, He COCTOSIBLUMXCS
B OTYETHOM nepuoae no npuynHe
OTCYTCTBMS KBOPYMa

4 | ObLee KONNMYECTBO BONPOCOB,
PacCMOTPEHHbIX Ha 3aceaaHnsx CoseTa
anpekTtopos Obuectsa B OTYETHOM
nepvoge

100%

4.1. B TOM uncne, KOMMYECTBO BOMPOCOB
paccMoTpeHHbIX COBETOM AMPEKTOPOB
ObuwectBa B COOTBETCTBMU C [1naHOM
paboTtbl CoBeTa aupektopoB ObLiecTBa

%

4.2. B TOM yncne, KOM4ecTBo
BHENaHOBbLIX BOMPOCOB

%

5 | ObLwee KONMYECTBO BOMPOCOB B OTYETHOM
nepuoae, pacCMOTpPEHUE KOTOpbIX Hblno
nepeHeceHo COBETOM AMPEKTOPOB
ObLecTBa Ha bonee No3aHMI CPOK B0
CHSITO C pacCMOTpeHUS

% OT obLLero
KonmMyecTsa
BOMpPOCOB,
PacCMOTPEHHbIX Ha
3acenaHuax CoseTa
[AVPEKTOPOB
ObLectBa B
OTYETHOM Nepunoae
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111. Unpopmauma o HanMumm / OTCYTCTBMM 3aMe4YaHUi Mo BONMpPOCcaM AesATesSIbHOCTHU
KopnopaTusHoro cekperaps Obujecrsa B TeueHue OTYETHOro nepmoga™

NO NHbopMauus 0 AOKYMEHTE, CopepxxaHue 3aMeyvaHuns MNpuHATLIE MepbI MO
cogepXalleM 3amMmeyaHve YCTPaHEHUIO 3aMeYaHui,
(npoTokon, ocoboe MHeHWE, pe3ynbTaT peanusaumm
AVCUMNIIMHAPHbIE
B3bICKaHMA)
1
2

* 3aMevaHne oTpaXkaeTcs TONbKO NPWU Hann4Mm NMCbMEHHOro NOATBEPXAEHMS. He oTpaxatoTcs
3aMeyaHusi, KOTOpble He CBS3aHbl C HEenoCpeACTBEHHbIM UCMofHeHneM KoprnopaTWBHbIM
cekpetapeM O6LLecTBa CBOMX AO/MKHOCTHbIX 06513aHHOCTEN, NpeayCMOTPEHHLIX MONOXEHMEM O
KoprnopatmBHoM cekpetape O6bwectBa M  TPyAOBbIM  [OrOBOPOM,  3aK/OYEHHbIM  C
KopriopaTueHbIM cekpeTapem ObLiecTtsa.

1IV. Uucpopmaums o pabote c 3anpocamu uneHoB Cosera aupekTopoB O6uiecTtBa u
ApYrMX JiMll B OT4YETHOM nepuoAe B COOTBETCTBUU C (PYHKLMOHAJIbHbIMMU
06s13aHHOCTSIMM KopnopaTuBHOro cekperapa Oéuiecresa

NO CsegeHuns 0 NoCTynueLLEM CopeprkaHue 3arnpoca MNpuHATLIE MepbI NO
3anpoce (obpalleHnn) (obpawieHns) BbINOJIHEHWIO 3arnpoca
(obpawienus), pesynbtaT
peanu3aumm
1
2

V. UHas wvH(opMauus MO MUCNOJIHEHUIO B OTYETHOM nepuoae KopnopaTuBHbIM
cekperapeM O6uwecrBa cBoux (pyHKLMOHAJIbHbIX 0613aHHOCTEN B 3aBUCUMOCTU OT
ux o6beMma, ycraHoBneHHoro NMonoxxeHneMm o KopnopatuBHoMm cekperape O6uwecrsa
M TPYAOBbIM 0roBOpoM ¢ KopnopaTuBHbIM cekpeTapem ObuecrBa™>*

** UHdopMauma npeactaBnsetca B ¢opme Tabnuuy 0 npoBeaeHHOM paboTe B OTYETHOM
nepuoae, pasdeneHHblX Mexay coboi no (yHKUMOHaNbHbIM 06s13aHHOCTSIM KoprnopaTuBHOro
cekpeTaps Obuiectsa.
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